
	BIC CERTIFICATION ADDENDUM

FOR
DEPOSITORY INSTITUTIONS THAT IMAGE AND DESTROY
ORIGNAL PROMISSORY NOTES


	Institution Name:__________________________
	ABA#: _______________________



	Collateral Type: _________________________________________________________



	The following certification should be completed by the internal audit function of your institution.  If your institution does not have an internal audit function, two officials of your institution can complete the certification, pending the reserve bank’s approval.  

	A.
Please answer the following questions and add additional pages as necessary 

	1. Is this the institution’s initial Borrower-in-custody review or has the institution switched to image and destroy since the prior review?  

	       FORMCHECKBOX 
   Yes         FORMCHECKBOX 
   No



	2. has the institution expanded its operations into additional states since the last Borrower-in-custody certification was completed? 

	       FORMCHECKBOX 
   Yes         FORMCHECKBOX 
   No



	2a. if applicable, list the states your institution has expanded into 

	

	3.. describe how original paper documents are stored prior to imaging 
· describe the physical storage facility. 

· describe how the notes are protected from loss, fire, theft, and other damages.

	

	4. describe the imaging process 
· describe how documents are imaged (who, what technology, ect.)

· explain how and how often the accuracy and completeness of the imaging process is tested.
·  describe any problems this testing has uncovered and corrective measures, if any, taken.
· describe how the ability to alter or delete imaged documents is controlled and how any such alterations or deletions are tracked.

	

	5. describe the storage of and access to imaged documents
· describe how imaged documents can be accessed

· describe any contingency arrangements for imaged document access

 

	

	6. describe how the original paper documents are destroyed
· explain how the process is monitored and verified. for example, is there a log or are destruction receipts generated? 

	

	7. will your institution grant to and will frbc have direct access to your institution’s electronic system storing of the loans pledged for discount window purposes?

	       FORMCHECKBOX 
   Yes         FORMCHECKBOX 
   No



	8. describe the contingency plan to safeguard the accuracy and backup of electronic records and to transfer such records to an appropriate party in case the vender encounters financial or operational difficulty or the bank or pledged assets are sold?  



	

	9. how can these electronic loans in the ordinary course of business be transferred by delivery with any necessary endorsement or assignment?



	


	B.
Authorization

	Please have the appropriate officials of your institution review and sign this form.

	I have reviewed the above responses to the Image and Destroy Certification Form and attest that the responses are accurate.



____________________

___________________

___________




Authorized Signature*


Title 



      Date

        ____________________

___________________

___________




Authorized Signature*


Title 



      Date

   [*Number of required signatures determined by the Borrowing Resolution on file with the Federal Reserve Bank]



	Auditor Attestation
I certify that I am in receipt of, and have reviewed the Borrower-In-Custody of Collateral Program Guidelines and Operating Circular 10.  Further, for existing Borrower-In-Custody relationships, I attest that all relevant internal policies and procedures have been reviewed and examined for Borrower-In-Custody program conformance and confirm this institution to be in compliance.



____________________

___________________

___________




Authorized Signature**


Title 



      Date

 [** External auditor, internal auditor, or responsible director]




2

